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past experience FORM 

	Activity Name:
	

	Activity Value:
	

	Activity Location(s):
	

	Activity Duration
	

	Client/Donor:
	

	Year Completed:
	

	Brief description of the activity and the Organisation’s role:

	

	Brief description of activity outcomes:

	

	Statement of the similarities between this activity and the requirements of the activity currently being tendered and how this activity supports your statements addressing the Selection Criteria: 

	

	Nominated Activity Referees:

	1. Name:
	
	2. Name:
	

	Address:
	
	Address:
	

	Email:
	
	Email:
	

	Phone:
	
	Phone:
	


Table 1: Specified Personnel (as per Clause 7.2 of Part 3)
	Position
	Working With Children
	Name
	Total Inputs in person months
	Leave entitlements
	Referee Contact Details

(including email and phone)
	Commitments

	
	
	
	Home Base
	Overseas
	
	#1
	#2
	

	Facility Director
	No
	
	
	
	
	
	
	

	Deputy Facility Director
	No
	
	
	
	
	
	
	

	Activity Design and Management Mentor
	No
	
	
	
	
	
	
	


Table 2A – Fixed Management Fees (AUD)
	Total Fixed Fees
	Escalator
	Year 1
	Year 2 
	Year 3
	Total

(AUD) 

	Per Annum to include a single fixed escalator 
	x% (please specify)
	
	
	
	(Value A for Table 5A)

	For example: Fixed Fees Per Annum inclusive of escalation factor


	2%
	1,000
	1,000 (x 1.02) = 1,020
	1,020 (x 1.02) = 1,040
	3,060 




Table 2B – Fixed Management Fees for the Option to Extend *(AUD)
	Total Fixed Fees
	Escalator
	Year 4 
	Year 5 
	Year 6
	Total

(AUD) 

	Per Annum to include a single fixed escalator 
	x% (please specify)
	
	
	
	(Value A for Table 5B)

	For example: Fixed Fees Per Annum inclusive of escalation factor


	2%
	1,000
	1,000 (x 1.02) = 1,020
	1,020 (x 1.02) = 1,040
	3,060 




Table 3A: Reimbursable Long Term Personnel

	Position
	Inputs Months
	Monthly Rate Year 1
	Monthly Rate Year 2
	Monthly Rate Year 3
	Mobilisation and Demobilisation Costs
	Maximum Amount Payable

(AUD)

	Facility Director
	
	
	
	
	
	

	Facility 
Deputy Director
	
	
	
	
	
	

	Activity Design and Management Mentor
	
	
	
	
	
	

	Tenderer to specify position names as per Annex 3 of Part 1 as required under Clause 6.3 (Team member inputs bar chart)
	
	
	
	
	
	

	Gender Coordinator
	
	
	
	
	
	

	Program Coordinator  
	
	
	
	
	
	

	Management Information System (MIS)  Coordinator
	
	
	
	
	
	

	Finance Officer
	
	
	
	
	
	

	Facility Administrator (1 or 2)
	
	
	
	
	
	

	Driver
	
	
	
	
	
	

	Total
	(Value B for Table 5A)


Table 3B: Reimbursable Long Term Personnel for the Option to Extend (should AusAID, at its sole discretion, decide to extend the contract)
	Position
	Inputs Months
	Monthly Rate Year 4
	Monthly Rate Year 5
	Monthly Rate Year 6
	Maximum Amount Payable (AUD)

	Facility Director
	
	
	
	
	

	Facility 
Deputy Director
	
	
	
	
	

	Activity Design and Management Mentor
	
	
	
	
	

	Tenderer to specify position names as per Annex 3 of Part 1as required under Clause 6.3 (Team member inputs bar chart)
	
	
	
	
	

	Gender Coordinator
	
	
	
	
	

	Program Coordinator  
	
	
	
	
	

	Management Information System (MIS) Coordinator 
	
	
	
	
	

	Finance Officer
	
	
	
	
	

	Facility Administrator 
(1 or 2)
	
	
	
	
	

	Driver
	
	
	
	
	

	Total
	(Value B for Table 5B)


Table 4A: Reimbursable Short Term Personnel
	Position
	Input days


	Daily Rate Year 1
	Daily Rate Year 2
	Daily Rate Year 3
	Maximum Amount Payable

(AUD)

	Economic Governance/Public sector reform specialist
	
	
	
	
	

	First M&E Specialist
	
	
	
	
	

	Second M&E Specialist
	
	
	
	
	

	Program Reviewer 
	
	
	
	
	

	Tenderer to specify position names as per Annex 3 of Part 1 as required under Clause 6.3 (Team member inputs bar chart)
	
	
	
	
	

	Total
	(Value C for

Table  5A)


Table 4B: Reimbursable Short Term Personnel for the Option to Extend (should AusAID, at its sole discretion, decide to extend the contract).
	Position
	Input days


	Daily Rate Year 3
	Daily Rate Year 4
	Daily Rate Year 5
	Maximum Amount Payable

(AUD)

	Economic Governance/Public sector reform specialist
	
	
	
	
	

	First M&E Specialist
	
	
	
	
	

	Second M&E Specialist
	
	
	
	
	

	Program Reviewer 
	
	
	
	
	

	Tenderer to specify position names as per Annex 3 of Part 1 as required under Clause 6.3 (Team member inputs bar chart)
	
	
	
	
	

	Total
	(Value C for

Table 5B)


Table 5A: Financial Proposal Summary 

	Item
	Maximum Amount Payable (AUD)

	Fixed Management Fees 
	(Value A from Table 2A)

	Long Term Personnel Costs
	(Value B from Table 3A)

	Short Term Personnel Costs
	(Value C from Table 4A)

	Total
	(A)+(B)+(C)


Table 5B: Financial Proposal Summary – Option to Extend

	Item
	Maximum Amount Payable (AUD)

	Fixed Management Fees
	(Value A from Table 2B )

	Long Term Personnel Costs
	(Value B from Table 3B)

	Short Term Personnel Costs
	(Value C from Table 4B)

	Total
	(A)+(B)+(C)
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